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Your employment rights vary depending on your worker status (e.g. if you are an employee, a worker, self-employed). The information below sets out your rights if you are an employee. 

BASIC EMPLOYMENT RIGHTS 

Your Salary 

The minimum hourly rate you earn depends on your age. The rates for the National Minimum Wage from April 2017 are: 

	25 and over
	21 to 24
	18 to 20
	Under 18
	Apprentice

	£7.50
	£7.05
	£5.60
	£4.05
	£3.50


Working Hours and Leave 

· An employer cannot require you to work more than 48 hours in a week including overtime, unless you choose to opt out of the limit. 

· If you are a full-time employee, you are entitled to 28 days' paid holiday per year (including bank holidays). Part-time employees are entitled to a pro rata amount. 

· If you need to take time off work because you are sick, you will only need to provide proof of illness after seven days off (but check your employment contract). 

· You have a right to take up to one year's (52 weeks') maternity leave. If your partner is having a baby, (and you meet service requirements) you have the right to one or two weeks of paid ordinary paternity leave. You may also be able to use Shared Parental Leave, and share up to 50 weeks of leave between you and your partner.

PARENTAL LEAVE 

· If you have worked for your employer continuously for 1 year you have the right to unpaid time off work to look after your child. 18 weeks of unpaid leave can be taken up for children under 18 years. It  is unpaid leave, unless you agree otherwise with your employer. You can't usually take off more than four weeks during a year per child, but check your employer's policy. 
· Your employer is entitled to postpone the parental leave if the business would be unduly disrupted, but they can't postpone a period of leave that has already been postponed once. Your employer is under a duty to not unreasonably postpone a requested period of parental leave. 

· Generally employees are not entitled to take parental leave for less than one week or in anything other than multiples of one week. An application for leave of less than one week will not be a valid application for parental leave. However, this does not apply where your child is entitled to disability living allowance or personal independence payment. 

Applying for parental leave 

· To request parental leave you need to give at least 21 days' notice before the intended start date. 

· Your employer may ask for the notice to be in writing. The notice must set out the dates on which the period of leave is to begin and end. There is no requirement to give it in writing, but it might be easier as it gives you a record of what you have asked for. 

UNPAID TIME OFF

· You have the right to take reasonable time off work to deal with unexpected problems/emergencies with close family members or people who depend on you. 

· Examples include when: 

· Someone close to you gets ill or is injured

· Care arrangements suddenly break down 

· You need to deal with an unexpected incident involving your child at school 

· Be aware - this is unpaid time off (unless your contract says otherwise). 

RIGHT TO REQUEST FLEXIBLE WORKING

· Flexible working is a way of working that suits your needs e.g. job sharing, working from home, working part time, flexitime. 

· You can request flexible working if you have 26 weeks' continuous employment.

· Making a "statutory application":

· Send your employer a written request, which complies with the law.
 

· Your employer has three months to make a decision. 

· If your employer agrees, there is usually a permanent change to your contract. 

· If your employer disagrees, they must give you one of the statutory business reasons for the refusal.
 

DISCRIMINATION IN THE WORKPLACE

· You have a right not to be discriminated against at work. Discrimination is when there is unfair treatment which is related to a protected characteristic. Protected characteristics include age, disability, gender identity, marriage or civil partnership, pregnancy or maternity leave, race, religion or belief, sex and sexual orientation.

· You have the right not to be discriminated against when you are applying for jobs as well as in the workplace. 

· You don’t have to have a protected characteristic yourself to be directly discriminated against for it. The Act also protects you if people in your life, like family members or friends, have a protected characteristic and you're treated unfairly because of that. This is called discrimination by association. 
· Your employer has a duty to make reasonable adjustments if you are disabled e.g. adjusting start and finish times, more flexible work, extra training, special equipment.

If you have any specific questions, contact the following sources for more information:





Citizens Advice - � HYPERLINK "https://www.citizensadvice.org.uk/" ��https://www.citizensadvice.org.uk/� 


Working Families: � HYPERLINK "http://www.workingfamilies.org.uk" ��www.workingfamilies.org.uk� / 0300 012 0312 / � HYPERLINK "mailto:advice@workingfamilies.org.uk" ��advice@workingfamilies.org.uk�











� See the Government website for more details: � HYPERLINK "https://www.gov.uk/shared-parental-leave-and-pay/eligibility" ��https://www.gov.uk/shared-parental-leave-and-pay/eligibility� 


� See the Government website for more details: � HYPERLINK "https://www.gov.uk/flexible-working/applying-for-flexible-working" ��https://www.gov.uk/flexible-working/applying-for-flexible-working� 


� See the Government website for more details: � HYPERLINK "https://www.gov.uk/flexible-working/after-the-application" ��https://www.gov.uk/flexible-working/after-the-application� 
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