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Steps 2 to 5 are only followed if the decision is made to proceed to a 
coordinated assessment 
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LOCAL OFFER 

 

 
 

Sets out services available 
for children and young 
people with special 
educational needs and 
disabilities (SEND) from 
birth to the age of 25 and 
their families. 

 
Most children with SEND 
will have their support 
need met through the 
Local Offer without the 
need for an Education, 
Health and Care 
assessment or plan. 

REQUEST 
 

 
 
Your request for an 
assessment will be 
acknowledged and we will 
give you information about 
the assessment process. 
 
A decision will be made by 
a group of people from 
education, health and care 
about whether or not your 
child is eligible for an 
Education, Health and 
Care assessment. You will 
then be contacted about 
the decision and what 
happens next. 

COORDINATE 
ASSESSMENT 

 
You will be asked to tell us 
about your child’s needs, 
what is working well or 
not, and your hopes for 
the future. This will involve 
completing a Profile, with 
the help of a SEN 
Keyworker if you need it. 
 
At the same time, the SEN 
Keyworker will gather 
information from other 
people you have asked to 
be involved. 
 
Once collated, the 
information will be 
considered again by the 
same multi-agency group 
of people to agree whether 
an EHC Plan should be 
issued and resource 
allocation 

EHC PLANNING 
 

 
 
If it is agreed that your 
child needs an Education, 
Health and Care Plan, the 
SEN Keyworker will then 
arrange a meeting with 
you so that you can agree 
outcomes (or results) for 
your child and how you 
think they can best be 
met. 
 
The Plan will be clear 
about how much things 
cost, and will have agreed 
timescales to make sure it 
is up to date and reviewed 
regularly. 

PLAN FINALISED 
 

 
 
We will formally consult 
you, and then your child’s 
education setting about 
the plan. 
 
We will also ask you if you 
want to take up a Personal 
Budget for any part of the 
plan where this might help 
achieve the agreed 
outcomes. 
 
A final signed plan will 
then be issued. 

REVIEW 
 

 
 
The EHC Plan will be 
reviewed at least annually 
to consider whether it is 
still needed, and if so, to 
keep it up-to-date. 
 
The review will usually be 
arranged by your child’s 
school. 

 
 
 

 
 
 
 
 

Access to disagreement resolution, mediation or First Tier Tribunal if you are unhappy with a decision 

Advice and support available from  Islington SEND Community Support Service (www.islington.gov.uk/SENDSupport) 


